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Titan CMS Overview
Login to the Workstation

Login to the workstation using the username and password provided to you. If you do not know
the URL for your Titan CMS workstation, please contact your site administrator or account

director.
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Username
( =

Change Password and Login

Change your Password

The Titan CMS Workstation login display has a link to change your password “Change
Password and Login.” When you click on the link, you will see the following display. Your new
password minimums and requirements may be company specific. By default, they must be a
minimum of 6 characters.
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|/ Username
|

Log In and Change Password No, Just Login

Click the Login and Change Password button when you have completed the information.
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Web Content Management Module

This section will give you an overview of the common navigation and functions. All icons will
display their function when you hover over them with the mouse.
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The dashboard results screen on the right will display pages recently accessed, pages needing
review, pages waiting review, comments, top visited pages, and expired/expiring pages. Each
dashboard section has a “more detail” link at the top right.
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Module Selector
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The Module Selector allows you to select the Titan CMS module you would like to work in.
Access to modules is based on user security settings/permissions. Titan CMS has five modules:

¢ Web Content Management — Manage pages, files, data items, workflow, and security
for your sites

e Smart Search — Review what users are searching for and promote specific pages to
the top of searches on your site.

e Commenting Workstation — Review comments and ratings made on your websites.

e User Management — Manage the users in Titan CMS, including content
managers/editors as well as end user registrations and logins.

e Titan Administration — Configure Titan CMS: add layouts, create sites, configure
commenting

App Ribbon

The App Ribbon is used to act on the entire item being managed (page, file, event, product) as
well as to refresh site navigation, get help, and logout. These icons will be enabled/disabled
depending upon your security settings and tasks you are performing.
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ICON TITLE DESCRIPTION

Creates a new page, file, folder,
event, etc. in the Titan CMS
Create workstation. Upon clicking New,
you will be prompted to enter a
Page, File, or Folder Name.

save Options include: Save, No
No Workflow Save... Publish Button Menu Workflow Save (webmasters only),
Decline and Preview.

@ Preview...

Saves your changes to the page,
file, folder, event currently being

) Save edited, but does not publish it. You
will be prompted if you forget to
perform a Save.

Approves a step in the workflow (if

. . in use) or publishes a page to the
FUEBET | 5 Publish/Approve web if there is no workflow, or if it

is the final step of workflow.

This is only viewed and used by
No Workflow Save Webr_naster logins. It allows an
No Workflow Save... override of workflow to save and
publish.

Decline sends edits back to the
author for updates prior to
publishing. The author must

@ Decline publish the page again to restart
the approval process after an
editor declines it. This is only
activated if workflow is turned on.

Allows you to preview the page or
@ Preview file to see how it will appear on the
live site before you publish it
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ICON TITLE DESCRIPTION
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Version History

Allows you to search, view different
details, jump, edit and multi-edit a
list of pages, files or data.

This is different for pages, files and
data and is where you will work
with content.

Each item has its own properties.
Content pages, files and events
have the same parameters except
for Page URL and Page Layout.

Opens up the rest of the App
Ribbon buttons.

Defines the approval and
notification flow prior to publishing
a page. It can be one to four-steps.
This is not enabled on every site.

Allows you to set pages, files and
events on your website to display
only for certain users.

Tags are used for organizing your
pages, files and events into related
terms.

Allows you to process any
Comments & Ratings for that
specific item. This is not enabled
on every site.

Allows you to preview a past
version of the document and set it
to be active again.
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ICON TITLE DESCRIPTION

Allows you to track information
D Notes regarding the page such as
changes and updates.

Displays user visit statistics for the

I||| _ item. Audit should be checked for a
Statistics . . iy ,
Statistics page's properties or statistics won't
appear.
%@ Snippets Allows you to mlanagelsnlp:pets on
Sl a page, site, or layout level.
Search Bar
- Q ‘ Dashboard > Freeform

The new and improved search bar in Titan CMS 7.0 features breadcrumbs, search history,
filters, and advanced search.

v Q Search Results for: coffee Filtered by: Content

Filters

Type
Content v

Date Modified
Any time v

Advanced Search Reset
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Navigation Tree (Site Map) @ oashboard
@ Demo Site
Upon logging into the Titan CMS Workstation, your cursor P VN

will be highlighted on the left on the Dashboard view
based on user login information.

Side Before Main Column
Side w/Nav After Main column
New in Titan CMS 7.0, the Navigation tree is resizable! Side w/Nav Before Main column

Blocks

The Site Map is a layout of the pages that have been

discussed to this point per the site map that was Utility Nav
approved. You can add pages, move them around or OffNav
delete them. @ test

@ Titan CMSv7.0

Files

Site Map Icons

ICON TITLE DESCRIPTION

@ Dashboard Your home screen for Titan CMS.

(((

AllTheData

-

@ Globe/Content Site  Every site in your workstation is represented by a globe.

Standard Content This is a regular page.

Page

Linked Page The content does not reside on this page, but it links to a
page that has the content.

File Pile File Pile is a term we use to refer to where you store your
images, your PDFs, spec sheets, etc. are stored. This is a
folder system like what you may be familiar with using on
your computer.

— Data Site/Node Every data site or data node is a database of structured

records.
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Parent/Child Relationship

The left navigation frame of the Titan CMS workstation
presents a tree structure. As pages are created,
parent/child relationships are created. Depending on the
page you are using as your reference point, you may or
may not have a child page.

@ Dashboard

@ Demo Site

Side After Main column

Side Before Main Column

Side w/Nav After Main column

Side w/Nav Before Main column
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D File Upload
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Actions Button Menu
The Actions Button Menu contains a variety of
actions you can take when page(s), file(s) or

data item(s) are selected.

(¢ Edit

» Jumpin Tree

(4" open Live Version

€4 copy..
~ Move..

] Delete

I

ICON TITLE DESCRIPTION

Actions Button Menu

¢ Edit
> Jump in Tree
£ Open Live Version
& Copy
(‘ Move
Ty Delete

Edit Pane (Browse Pane)

Used to take action on a file, page or data item.

Opens the item so you can make changes.

Takes you to the item’s location in the
Navigation Tree.

Opens the item on your display site.

Used to copy a page or file to a different
location.

Used to move a page or file to a different
location.

Allows you to delete the page, event, file, etc.
that has been highlighted in the Workstation
Tree. Deleted items go into the Recycle Bin
where they can be restored. Items deleted from
the Recycle Bin are permanently deleted.
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Filter Results Select a View
de Children Content Default
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fe

The Edit/Browse Pane is found on the right of the Titan CMS workstation. This pane is where
you view and edit content, properties and is where you will do most of your work in the Titan

CMS Workstation.
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